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PROVIDING EVIDENCE

After completing the eligibility questions for your application, you will be prompted to submit the
necessary supporting documents. To ensure efficient processing of your application, please ensure that
all required evidence is uploaded promptly. If you have issues with uploading your evidence please
contact the Bursaries and Student Transport Team.

( )
Evidence of eligibility

If you have access to a scanner or a smart phone or other digital camera, you can take copies of the required ¢

Below is the list of evidence required based on your criteria selections and other information provided. Any documr
the list below but without a green tick.

Once you have uploaded evidence, the documents can be removed from the list as well providing your applicatior

Question: We need to know where the money in your household comes from.

Your answer: Employment

. J

Evidence Example 1 - PDF

Below are examples of evidence you will need to upload when you s
apply for financial support. The address on the evidence must match
your home address. We have provided examples of various benefits so

you can see what we need to assess your application. Providing the Po—
correct evidence will ensure that there are no delays with your e
application. _ £738 .

Wnat you're entitled to

(LTS

aUniversal Credit ] s

We require 3 Universal Credit Statements for the most recent e e
3 months. We need to see the full Universal Credit breakdown
for each month. Make sure it includes household name,
address, payment date, any income from employment and the
Universal Credit amount received. Universal Credit can be

uploaded to the financial support application as a PDF -
(example 1) or from a mobile phone (example 2) (
The easiest way to do this is to: - -
e Login to your UC account and navigate to the payments screen. e iin
e Then select the month you wish to view. e
e Click “Print this statement” ‘
e Once you click “print this statement, a pop-up window will appear. e
Use the download button and select a location for the i SR
download to go. Usually you will have a download folder option ——.
to choose. This will save the statement as a PDF document that —
A

you will be able to upload to the bursary portal.
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Example 2 - Mobile Phone:

Earned Income Evidence )

If you are not in receipt of a benefit,
please provide pay slips or a P60 as
evidence of income.

If you are 16 to 18 we will need to see the most
recent pay slips for anyone working in your
household. We will need a copy of their P60
issued in April 2025. For financial support we

look at the Gross (before Tax) income.

( ) ( ) 4
(n] Whatyou'reentitied to o
[WEIN}
ThS 15 2 new Servics - your Saddackwil help wsto 2 v
oot Standard allowance £31782 ey Frmabpe Lt
You get a standard amounteach
m Todo Bst Joumal month. Yousad you'resingle i
The amount we'll use to work
out your Universal credit ks
Housing £24768 £519.36
Payments 8 et s statement Yousaid that your rent is
£268.32 permonth
Your total take home pay
) for this period 15 £519.36
; Chlldren £27708
3 - The first £287.00 of your
Aszessment period: 19 Apri to 18 May h{ 15y fortchild
ougetsipportfortc takehome pay dosen't
affect your Univessal
Total entitlement before £842.58 Credit monthily amount.
Your payment this month is deductions Every £1.00 you eamn In
take-home pay over this
amount reduces your
£343 What we take off (deductions) Universal Credit by 63
This wil be paid by Bpmon 25 pence.
May 2018 Take-home pay -
Take-home pay ks what's laft £146.39
A after tax, National Insurance Benefitcap %
S What you're entitled to ) L and any pension contributions y L The benefit cap Limit s £1.666.67. £0-00
4 ) 4 )\
Payment to your landiord -
Saondrom 2 Wecurrently pay this toyour £24768
The benefit cap limit s £1.666.67.  £0.00 Landiord towards your rent.
This won't apply to you untit 18
January 2020. After this date
ts might be reduced. Total deductions =
your payments might be ced £490.30
Advances .
Wetake money off your payment ~ E4167 Your total payment forthis  £34328
to repay your advances. month s
For a List of advances, pleacs
efor b6 o fanel If yourcircumstances change
You must inmediately report changes in
your cireumstances that could affect your
Other money you owe Universal Credit payments.
Rentarrears (including servce -
e el Help and support
Check your lournal for information about
these deductions. If you think we've made amistake +
orwanttoappeal
Payment to your landiord - Other support you may be able to +
We curmently pay this toyour £24768 get
Rncard e your e e |
. J . J

Tax yoar fo 5 April
To ths employee:

will mond it i you have to fill in a tax
redurn. You also need it to maks a claim
for tax credits and Universal Crodit or to
renew your Glalm.

1 it Pl yous Sk [V yOUS SPpOpWY
g the ot Nalisaal inauiance mmbar
tutkacting the nght rate of Natonal insurance
oontrbutons.

any income that is not
sty Ganed, aven If you are HOt e a tax
retum.

Pase boep e conifcuie i 3 wale pumy 48 YOU

L
By lvw you ane required 1o tell HM Revenue
A& Customs sbout

MM Seenue & Casims

(" | Employessosuis |
P60 End of Year Certificate "= iasant S

S
"o e ran
Hbrsd] o sormem s b AV e
Pay and income Tax dotsiis
Pay T duduetod
(] " [ "
" provos ) 000 (1]
£ sl rrark S
o I 34800.00 H e |
Tu e e 34800.00 4444.80
g L e 13570

Alternatively, if they are paid monthly, you will

need to upload 3 of their pay slips from

February, March and April. If they are paid

weekly you will need to upload 12 recent pay
slips. The names and address must be on the

pay slips.




If you are 19+ we will only need to see your
earned income unless otherwise requested.
. . . . Totai Payments Y |
Alternatively, if you are paid monthly, you will F . ‘ﬁ
need to upload 3 of your pay slips from ! l
February, March and April. If you are paid
weekly you will need to upload 12 recent pay
slips. Your name and address must be on the

Mr ABC XVZ T N = TR

I
. ‘ o R Total Paymants 100000 |Taxatie Gross Psy  1,000.00
pay slip . Tot Dafctons BT0 | came Ton o
' | Empipes NC 3.8
| Emplayer NIC an |
? .
Test Company :
‘ TaxCoss 19000 itesia & Out Dwisut  Tax Pucod: Aor-2018  Fuprard Masert BACS 4424 ] '
\| o _——— = e —— J

e Self-Employment J

If you are not in receipt of benefits, we will need your most recent evidence of your online tax return
provided by HMRC or a statement of accounts provided by an accountant including the name and
address of the company. We will need your NET income for the year.

GAsvlum Seeker ] (B g APPLICATION REGISTRATION (ARD - )

W e

v;ul o
10-06-2017

FUACT AND IANE &4 H40T

If you are an Asylum Seeker or waiting for a decision,
you will need to upload:

G el rivan

. . . ARC - CLAIMED 1D
¢ ARC (Application Registration Card) ASYLUM
¢+ Bail 201 letter 4 NO WORK

| NO PUBLIC FUNDS HOLDER NOT
! REQUIRED TO 81
ROLRER'S vigwATIR

eBursary PLUS ] ) .

. Do any of the following categories apply to you?
If you are a Child looked after _

by the local authority including -
Care Leavers, or you are living
independently. Please select
the relevant option and upload
an evidence letter from your
Social Worker or your
Universal Credit statements.

1 am currently in Care

1 am a Care leaver

| am an Asylum seeker

| the student receive Universal Credit in my name

None of the above

Evidence Guide 2025-26



GAPPLICATION COMPLETE! |

Your application is now complete! nancial Support Application - please complete the relevant application(s)
Please take note of the advised
processing times. Your application may
take up to 21 days to process during
busy times of year.

' Submitting your application

Please wait whilst we submit your application. This can take up to 1 minute. The loading image may freeze during this process.

When submission is complete you will be transferred to a page thanking you for your application.

We will update you by email or
you can look on your Pay My \ J
Student account for any

updates.

aAdditionalQuestionnaires ]

After submitting your initial application, you
may be required to complete some additional

questions to support some aspects of your o8B
application. These will be for Childcare SRR ..

support, College Transport or Help towards
Equipment and Resources. They can be found
on your main dashboard.

QWHAT HAPPENS NEXT? ]

Your completed application will be assessed for eligibility and you will be informed of the support that
you are entitled to. We will send you a letter via email.

You are able to check the progress of your application by logging in to your PayMyStudent account.

r We are here to help! w

Contact the Bursaries and Student Transport Team:
bursaries@cornwall.ac.uk
cornwall.ac.uk/financial-support



mailto:bursaries@cornwall.ac.uk

